
Application process for a teacher applying for the  
Teacher Salary Supplement Program 

 
1. Go to the website www.tssp.utah.gov and click on “Create Account or 

Login” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
2. Login to your account by entering your FULL email address and 

password.  Next, click on the “Login” button 
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3. From the “My Profile” page, click on “My Applications”.   

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
4. The first time you log in, your page will indicate you do not have any 

applications. 
 
 
 
 
 
 
 
 
 
 
 
 
5.  Click on “New Application” 
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6. Step 1---Terms and Conditions:  Read this page carefully.  It discusses 
criteria as well as degrees not covered by Senate Bill 2. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you have read this page carefully, please make a selection from the drop 
down box.  You must select “I Agree” or “I Disagree” before moving on with the 
application.  
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7.  Step 2---District/Charter School:  Click on the drop down and a list of 
districts/charter schools with the secondary model will come up.  Select your 
district or charter school from the list. 
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8. Step 3---School:  Click on the drop down box and a list of schools specific 

to your district will come up.  If you work at a charter school, you will only 
have your charter school to select.  Select your school from the list. 
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9. Step 4---Subject Area Taught:  Click on the drop down box and a list of 
subjects covered by Senate Bill 2 will come up. Select the subject area 
you teach in from the list.  If you teach more than one of the options, 
please select “More than one of the Above” 
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10. Step 5---Degree:  Click on the drop down box and select your degree.  If 

you do not see your degree listed in the drop down please select “None of 
the Above”.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
11. Step 6—Type of Bonus:  Senate Bill 2 allows for teachers to receive 

trimester, semester or annual payments.  Trimester and semester 
payments will be partial payments and you can only select the option with 
correlates with your school’s schedule.  For example, if your school is on a 
semester schedule, you will not have the option to select a trimester 
payment.  Teachers who select trimester or semester payments will be 
required to submit more than one application because subject area 
taught/assignments could change and alter the supplement amount the 
teacher is entitled to receive.   

 
Click on the drop down to see a list of payment options and make your selection.  
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If you select the semester or trimester payment, a warning will come up 
reminding you that an additional application(s) will be required. 
 
 
 
 
 
 
 
 
 

12. Step 7—Review and Submit:  Click on the arrow and make your 
selection.  If you select “Yes” you will automatically be taken back to your 
“My Applications”.   

 
 
 
 
 
 
 
 
 
 
You will receive confirmation in red that your application has been submitted.  
The “Status” of your application will also confirm your application was submitted. 
 

 
 
 
If you would like to make any changes click on the eye glasses next to the 

“Application Period”.  The system will allow you to edit the application and make 
changes until the verification process begins.  As long as your application is in 
“Submitted” status, you will be able to edit that application.   
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